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AGENDA 
CASCADE CHARTER TOWNSHIP 

REGULAR BOARD MEETING 
Wednesday, September 13, 2017 

7:00 P.M. 
Cascade Branch of the Kent District Library, Wisner Center 

2870 Jacksmith, S.E. 
 

 
 
 
 
 
 

 
 
 
 
Article 1. Call to Order, Roll Call 
 
Article 2. Pledge of Allegiance to the Flag 
 
Article 3. Approval of Agenda 
 
Article 4. Presentations 
 
Article 5. Public Comments-Anything on the Agenda not scheduled for a public 

hearing. (limit comments to 3 minutes)  
  

Article 6. Approval of Consent Agenda 
a. Receive and File Various Meeting Minutes 

1. Regular Township Board Minutes for 8/23/17. 
2. Planning Commission Meeting Minutes for 8/7/17. 
3. DDA Meeting Minutes for 7/18/17. 

b. Receive and File Reports 
1. Building Inspections Monthly Report for August, 2017. 
2. Treasurers Department Monthly Report for June, 2017. 
3. FY 2017 2nd Quarter Transportation Ridership Data. 

c. Receive and File Communications 
1. State of Michigan DEQ – Notice of Public Hearing – September 

20, 2017. 
d. Education Requests 

1. Sandra Korhorn – Michigan Downtown Association State 
Conference – October 18-19, 2017 – Bay City, MI. 

2.        Ben Swayze – MERS Conference – September 21-22, 2017 – 
Detroit, MI 

3. David Lintemuth – EMT/Basic – Great Lakes EMS 
4. Oxana Sourine – MMTA Conference – October 8-11, 2017 – 
 Thompsonville, MI. 

         
Article 7. Financial Actions 
 
Article 8. Unfinished Business  
 
 

Expected Meeting Procedures 
 
1.     During public comments you may speak on any item 
        not noted on the agenda for a public hearing.       
2.     Please limit comments to 3 minutes per person and  
        the Board may or may not choose to respond. 
3.     Please limit your comments to a specific issue. 
4.     Please turn OFF cellular phones. 
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Article 9. New Business 
058-2017 Consider Approval of MERS 2017 Officer and Employee 

Delegate to the Conference. 
 
059-2017 Consider Approval of the Purchase of Additional Voting 

Equipment.   
 
060-2017 Consider Approval of Resolution Approving a General 

Records Retention and Disposal Schedule for all Offices of 
the Township of Cascade. (roll call) 

 
061-2017 Consider Approval of the Extension of the Ada Township 

Water USD into Cascade Township in the area of Gladys. 
 
062-2017 Consider Approval of Contract with Aquatic Consulting 

Services for Gypsy Moth Population Survey. 
 
063-2017 Consider Approval of Resolution for “Prisoner of 

War/Missing in Action Recognition Day” on  
 September 15, 2017.  (roll call) 

 
Article 10. Public Comments – Any comments...whether it is on the Agenda or not. 

(limit comments to 3 minutes) 
 
Article 11. Manager Comments 
 
Article 12.       Board Member Comments 
 
Article 13. Adjournment 
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MINUTES 
Cascade Charter Township 

 Planning Commission 
Monday, August 7, 2017 

7:00 P.M. 
 

ARTICLE 1.    Vice Chairman Sperla called the meeting to order at 7:00 P.M. 
 Members Present:  Sperla, Johnson, Katsma, Lewis, Mead, Pennington, Rissi, Robinson, 

Williams 
 Members Absent: None 
 Others Present:  Community Development Director, Steve Peterson and those listed on 

the sign in sheet. 
 
ARTICLE 2. Pledge of Allegiance.           
 
ARTICLE 3. Approve the current Agenda. 
                                                          
 Motion was made by Member Robinson to approve the Agenda.   Supported by 

Member Pennington.  Motion carried 9 to 0.  
 
ARTICLE 4. Approve the Minutes of the July 17, 2017 Meeting. 
          
 Motion was made by Member Mead to approve the Minutes as written.  Supported by 

Member Robinson.  Motion carried 9 to 0.   
  

ARTICLE 5. Acknowledge visitors and those wishing to speak to non-agenda items.  
  
 No visitors who were present wished to speak about non-agenda items. 
 
ARTICLE 6.          Case #16-3309 Reibel PUD-Redwood 
 Property Address:  6370 28th Street SE 
 Requested Action:  To consider approval of preliminary P.U.D. amendment to include 61 

new apartments. 
 
 Director Peterson stated that the Applicant is requesting approval of a Preliminary 

P.U.D. amendment in order to construct a 60-unit apartment complex and one manager 
unit.  The original project allowed for the area behind Pizza Hut, Macatawa Bank and 
Culvers to be developed into a mix of office, restaurant and retail.  That portion of the 
project has never been done.  They are now asking to modify the PUD to allow the 
multifamily development.   

 
 This project came up for Public Hearing in August of 2016.  At that time, the Board 

tabled their decision until the Township Engineer approved the plan.   
 
 The Township Engineer has approved the plan and staff is now looking for the Board’s 

decision. 
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 Director Peterson recommends the Board approve the amended plan to include the 
apartments.  If approved, staff will prepare the P.U.D. Ordinance for the Board’s review 
and recommendation to the Township Board. 

 
 Vice Chairman Sperla asked the Applicant to come forward with any comments. 
 
 Ms. Kellie McIver came forward to give a brief overview of the project to refresh the 

Board’s memory of the project because it had been several months since it had come 
before them. 

 
 Motion was made by Member Mead to approve the amended plan to include the new 

apartments and that Staff proceed with the preparation of the P.U.D. ordinance 
amendment.  Supported by Member Lewis.  Motion carried 9-0. 

 
ARTICLE 7.  Case #17-3391 Town Center Inn & Suites 
 Property Address:  4834 & 4888 Town Center Drive S.E. 
 Requested Action:  The Applicant is requesting site plan approval for two new hotels at 

4850 and 4888 Town Center Drive. 
 
 Director Peterson stated that Applicant is requesting site plan approval in order to 

construct two hotels.  Marriott Town Place Suites (102 rooms) and Holiday Inn Express 
and Suites (114 rooms). 

 
 This is the same developer who is building the new hotels next to Meijer.  The same 

hotels will be for this project. 
 
 Meadowbrooke allows for the following: 
 

1. hotels as a permitted use and two principal structures on the same property, 
provided that it is directly related to the principle use or enterprise on the lot.  (Both 
are full service hotels.) 
 

2. structures to be 45 feet tall with the allowance for one hotel to be 70 feet tall.  (The 
Marriott is 41.6 feet tall and the Holiday Inn Express is 40 feet tall to the roof line.) 
 

3. screening walls to be an additional 15 feet tall. (Marriott will have screening up to 
an additional 15 feet.  Holiday Inn Express will have an additional 5 feet.) 

 
 This project has also taken advantage of a ZBA interpretation that permits side yard 

buffers to be as small as 10 feet.  It will also have some reduced setbacks due to the 
wetlands on the property. 

 
 Currently, the property consists of two separate properties, which will be combined into 

one piece to avoid the need to make adjustments for interior setbacks.  With the 
approval of the neighboring mixed use project, this developer has agreed to install 7’ 
wide sidewalks along his frontage in order to connect to the sidewalk for the mixed use 
project. 
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 The site has been designed to meet the storm water ordinance and has been reviewed 
and approved by the Township Engineer and the Township Fire Department.  A 
maintenance agreement will be required.  The Gerald R. Ford Airport staff has been 
made aware of the project and has indicated only the need for construction permits.  
The Meadowbrooke Review Board has also reviewed and approved the project. 

 
 Director Peterson recommends approval of the site plan with the following conditions: 
 

1. Compliance with the Township Engineer’s report; 
 

2. Record the storm water maintenance agreement prior to a building permit being 
issued; and 
 

3. Combine the property within the next 30 days. 
 
 Vice Chairman Sperla asked the Applicant to come forward with any comments. 
 
 Mr. Dave Ziomkowski came forward on behalf of Applicant to simply answer any 

questions posed by the Board. 
 
 Discussion followed mostly concerning the type of hotels, signage, and timeline to build 

them. 
 
 Motion was made by Member Robinson to approve the site plan with Director 

Peterson’s conditions listed above.  Supported by Member Rissi.  Motion carried 9-0. 
 
ARTICLE 8. Case # 17-3392 Freedom Reins Farm 
 Property Address: 8585 52nd Street S.E. 
 Requested Action:  The Applicant is requesting to develop 13 detached single family site 

condominium projects. 
  
 Director Peterson stated that Applicant is requesting a Sketch Plan Review in order to 

develop a new subdivision on approximately 43 acres for a Site Condominium project 
called Freedom Reins.  This subdivision would consist of 13 single-family site condo 
units.  The property is zoned ARC, and is Master Planned as Suburban Residential. 

 
 The Applicant has drawn a sketch plan showing how the property could be developed 

with 13 lots using 50% open space with a minimum of 50,000 sq. ft. per lot.  The 
Applicant is attempting to do this subdivision “by-right” and therefore does not need to 
rezone the property.   Applicant has stated they will demonstrate how they meet the 
subdivision ordinance as the project proceeds. 

 
 The development will be served by wells and septic.  They will need approval from the 

KCHD.  The project is inside the utility service boundary, but is miles away from any 
existing sewer/water lines.  The Township Engineer would need to approve the storm 
water plan. 
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 The open space that is being provided is mainly located along the rear of the property 
adjacent to I-96.  The development will be utilizing private streets.  Developer will need 
to comply with the private street ordinance, as well as the KCRC for the names of the 
streets.  The location of the curb cut will also need to be approved by the KCRC.  No 
sidewalks are planned for the project, and will not connect to any planned or future 
pathways. 

 
 Since the Applicant has yet to submit all of the required information for preliminary 

tentative approval, we are reviewing this as a sketch plan only.  Once all of the required 
information is submitted, it will be scheduled for preliminary tentative approval. 

 
 Vice Chairman Sperla asked if the Applicant would like to come forward.   
 
 Mr. Jim Morgan came forward on behalf of Applicant and gave a brief overall 

summarization of the development and how important it was to them to preserve the 
open space, which includes woods and a creek. 

 
 A short discussion followed concerning mostly of size, price range, and whether it would 

be lot and/or specs.   
 
 No action was required by the Board at this time. 
 
ARTICLE 9. Case #17-3395 Remark Real Estate P.U.D. Rezoning 
 Property Address:  5039 28th Street S.E. 
 Requested Action:  The Applicant is requesting to rezone the property to a Planned Unit 

Development to allow two separate buildings. 
 
 Director Peterson stated that the Applicant is requesting Basic Plan Review in order to 

develop the site into two separate restaurants.  Currently, an occupied iHOP and an 
unoccupied Don Julio restaurant are on the site.  The would like to maintain the iHOP 
portion of the building and remove the Don Julio portion of the building to 
accommodate a new Wendy’s restaurant.   

 
 The site was originally developed in 2002 and allowed for one large building that could 

meet our requirements and allow for two restaurant sites.  The proposal now would 
allow two small restaurants on their own parcel.  This change would require several 
exemptions from the ordinance requirements, which seems to be driven by the need to 
have a drive-thru. 

 
 The site has adequate parking for the two proposed restaurants.  A total of 162 parking 

spaces are planned and 81 would be required.  The total sizes of the buildings are 
roughly the same as it was when it was one building.  The purchase agreement includes 
a shared parking agreement, although it is a little unclear if it includes all of the parking 
on the property.  This should be clarified. 

 
 The Township held a meeting with the property owners in the area to see what type of 

interest they had in making Northern Drive a pubic road.  The DDA has it on their plan to 
asset with traffic flow in the area.  The plan would include a connection and extension of 
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Starr Street to make this happen.  If the plan were to move forward, Director Peterson 
would insist on an agreement that they participate in a SAD for the extension and 
conversion of the road to connect to Starr Street and become public.  Also, shown on 
the plan is an additional curb cut to Northern Drive with a right in only movement.  This 
would also require an exception.  The plan also shows a new sidewalk along Northern 
Industrial Drive.  

 
 The new plan does not meet some of the underlying zoning regulations.  These 

deviations from the ordinance are: 
 

1. Parcel Size:  iHOP is (1.24 acres), Wendys (1.63 acres) – a minimum of 3 acres is 
required under the ordinance. 
 

2. Setbacks:  proposed 55 foot front setback for Wendy’s from Northern Industrial 
Drive – 100 foot front setback is required under the ordinance. 
 

3. Signs – proposed 20 feet – 25 feet is required under the ordinance. 
 

4. Curb Cut -  proposed 50 feet – 150 feet is required under the ordinance. 
 

 Storm water will need to be reviewed the Township Engineer to be sure it is in 
compliance. 

 
 Director Peterson recommends the following before this proceeds to Preliminary 

Development Plan Review (Public Hearing): 
 

1. Elimination of the new curb cut; 
2. Have the Applicant provide the required site plan information; 
3. Approval from the Township Engineer for storm water; 
4. Provide a sign plan. 
5. Clarify shared parking to include all of the parking on the property. 
6. Agree to participate in a SAD for the extension and conversion of the road to 

connect to Starr Street and become public. 
 
 Vice Chairman Sperla asked if the Applicant would like to come forward.   
 
 Mr. Brian Sinnott came forward on behalf of Applicant to give a summary of the project 

and address and concerns the Board may have. 
 
 Extensive discussions followed concerning mostly the large difference in the curb cut.  

The difference between what is proposed and what is required is 100 feet, which is 
significant.  The problem is that it cannot be any longer than 50 feet because of the 
layout and design,  At 50 feet, there could be backups leading into the street because of 
the volume of cars to the restaurants.   

  
 Mr. Doug Poland came forward to explain how important it was to keep that curb cut 

and why it could not be eliminated.  He did not feel any backups would occur because 
both restaurants had different busy times.  A concern for them was the route cars would 
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need to go to get to and from the drive-thru and exiting of other diners.  Without that 
curb cut, cars would need to circle the building nearly twice, which they feel is 
inconvenient for the patrons and the business. 

 
 No action was required at this time by the Board, however, it was suggested that 

Applicant try to come up with alternative for the curb cut or lengthen it before this is set 
for public hearing. 

 
ARTICLE 10.  Any other business 
 
 Next meeting will be August 21, 2017 
 
ARTICLE 11. Adjournment. 
 

Motion was made by Member Mead to adjourn.  Supported by Member Williams.  
Motion carried 9 to 0.  The meeting was adjourned at 8:15 p.m.                 
             

             
Respectfully submitted, 
Scott Rissi, Secretary  
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MINUTES 
Cascade Charter Township 

 Downtown Development Authority Board of Directors 
Tuesday July 18, 2017 

5:30 P.M. 
Cascade Library – Wisner Center 

 
ARTICLE 1.    Chairman Huhn called the meeting to order at 5:30 P.M. 
 Members Present:  Huhn, Beahan, Kingsland, Puplava, Ridings, Siegle and Stephan 
 Members Absent:   Rowland and Smith   
 Others Present:  DDA Director Sandra Korhorn, and those listed on the sign in sheet. 
 
ARTICLE 2. Approve the current Agenda. 
 
 Motion was made by Member Puplava to approve the Agenda.   Supported by 

Member Siegle.  Motion carried 7 to 0.  
 
ARTICLE 3. Approve the Minutes of the May 16, 2017 Meeting. 
                               
 Motion was made by Member Beahan to approve the Minutes as presented.  

Supported by Member Ridings.  Motion carried 7 to 0.   
  

ARTICLE 4. Acknowledge visitors and those wishing to speak to non-agenda items.  
 
  Mr. Mike Kasmauskis came forward on behalf of Centennial Business Park to let the 

members know that the banners approved by the Board have been placed at a cost of 
$3,100.  They look great and everyone is very pleased. 

  
ARTICLE 5.         Discuss and Consider Branding/Marketing Proposals 
 
 Director Korhorn stated that at the May meeting, she presented an RFP for a 

branding/marketing plan for the DDA district.  The RFP’s were mailed and two proposals 
had been received for the Board’s review.  One from New Moon Visions and one from 
Q+M.  The goal of the plan is to highlight the features of our community with the result 
of attracting citizens, businesses and other entities to the different areas of our 
Township and to enhance Cascade’s overall quality of life. 

 
 She asked a small group of staff and DDA board member to review the proposals and 

while one seemed to stand out ahead of the other, she wanted to present both 
proposals to the entire board for review and discussion.  

 
 Director Korhorn stated that it was her goal to have a decision by the Board today so the 

recommendation could be placed on the Township Board’s July 26 agenda.  However, if 
more time was needed, to maybe do interviews with both companies, then the timeline 
would be pushed back. 
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 Discussion commenced.  Members Ridings, Puplava, and Stephan all gave their thoughts 
on both proposals.  These three members were part of Director Korhorn’s group which 
reviewed the proposals.   

 
 Comments from all members revolved significantly around cost, timeline and quality of 

work. 
 
 Motion was made by Member Puplava to approve the proposal submitted by Q+M 

and to send this recommendation to the Township Board.  Supported by Member 
Ridings.  Motion carried 7-0. 

 
ARTICLE 6. Discuss Future Projects 
 
 Director Korhorn stated that at the May meeting potential future projects were 

discussed.  The project list from the joint meeting (between the DDA and the Township 
Board) in 2015 revealed that the gateway entry signs are high on the priority list, as was 
the purchase of riverfront property.  Also discussed, were a couple of 
sidewalk/streetscape projects: 

 
1. Centennial Park – Orchard Vista loop; 
2. Patterson Avenue – 28th St. north to Patterson Ice Arena; and 
3. Cascade Road – 28th Street to Cascade Villas (this project would be best completed 

with the Township Board to finish this walk from Cascade Villas to Burton Street). 
 
 Director Korhorn stated that the members decided at that meeting to obtain pricing for 

the Patterson and Orchard Vista loop and the Cascade Road sidewalk discussion was 
tabled for the time being. 

 
 Director Korhorn obtained pricing from the Township Engineer regarding the Centennial 

Park and Patterson Avenue sidewalks.  The Orchard Vista loop came in at a cost of 
$725,000 (this included street lights, trees, and sidewalks).  The Patterson Avenue 
project came in at $300,000. 

 
 Discussion commenced concerning cost and which project would have the most impact. 
 
 First, it was decided to wait on the gateway signs until branding for the DDA has been 

completed.  Of the Orchard Vista loop and the Patterson Avenue project, it was decided 
that the Orchard Vista loop seemed the most logical.  However, the members asked 
Director Korhorn to acquire additional pricing for completing the inside loop vs. the 
whole loop before they come to a decision. 
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ARTICLE 7. Any other business.  
 

a. Update on Planning Activities 
b. Tree Cutting in Village. 

  
 Director Korhorn stated that 5 trees were identified as bad and an estimate of 

$1,800 was received.  At this time, there is no timeline on when they will come 
down.     

 
ARTICLE 8. Adjournment. 
 

Motion was made by Member Kingsland to adjourn.  Supported by Member Ridings. 
Motion carried 7 to 0.  The meeting was adjourned at 6:30 p.m.                 
             

             
Respectfully submitted, 
Diana Kingsland, Secretary 





















Go!Bus - FY2017 2nd Quarter Ridership Data
     Through FY 2017 2nd Quarter , there have been 4,499 Go!Bus 
trips that have either originated in Cascade Township or had a 
destination in Cascade Township. We have also been able to single 
out rides that were given to Cascade residnets, which we weren't 
previously able to do. Through FY 2017 2nd Quarter there have 
been 491 rides given to Cascade residnets through the Go!Bus 
system, rides that otherwise would have been given through the 
significantly more expensive Hope Network service.

     We are able to track the sale of Go!Bus tickets to Cascade 
Township residents. Because we offer a discount over the regular 
price ($3.00 instead of $3.50) we believe a majorty of Cascade 
Township Go!Bus riders will purchase their tickets through our 
office. Through FY17 2nd Quarter, we have sold 217 Go!Bus tickets. 
We are unable to determine whether or not those tickets have been 
used, only that they have been sold
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Go!Bus  - FY2017 2nd Quarter Financial Data

     The Go!Bus is the division of The Rapid service that provides 
specialized transportation services to individuals that live within 3/4 
miles of a Rapid bus line. Typically this service would be offered 
without Township contribution, however, the Township has 
choosen to cover $0.50 of each ride (Cascade residents only) to 
keep the cost to Cascade residents equal to those that ride the 
Hope Network ($3.00 per ride).

     Through FY 17 2nd Quarter, the Township has net expenditures 
of $108.50 when accounting for the $0.50 per ride subsidy. Had the 
Cascade resident riders currently utilizing the Go!Bus used the Hope 
Network instead, the Township would have incurred $7,856 in 
expenditures to cover the additional $16.00 per ride subsidy. The 
Go! Bus service represents a $7,856 savings  over potential Hope 
Network costs on Go!Bus rides to Cascade Township residents 
through 2ndQuarter.
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Hope Network - FY2017 2nd Quarter Ridership Data

     Through FY2017 2nd Quarter, there have been 1579 rides to 
Township residents provided by the Hope Network. After 
implementing the GO!Bus service in Feb. of 2016 the Township 
initially saw a decrease in the amount of Hope Network users, 
which has now leveled out as the transition is complete. The 
township does offer Hope Network service to Go!Bus riders if their 
destination is outside the Go!Bus service area.

     Each month the Township is given a report that details the 
residents that utilize the system, as well as the rides that are taken. 
The Hope Network typically sees 11 unique riders that have utilized 
the system consistently over the past several years. Each month the 
system sees an addition 2-4 users that  temporarily need the 
service.
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Hope Network - FY2017 2nd Quarter Financial Data

     The Hope Network Transportation Services provides 
specialized transportation for Cascade residents who 
live outside of The Rapid 3/4 mile service area. Through 
an agreement with the Hope Network, rides are 
provided at a cost of $19.50 per ride, each way. The 
Township covers $16.50 and the passenger is 
responsible for $3.00.                                 

     Through 2nd Quarter of FY 2017, the Township has 
spent $26,052.50 with Hope Network, while passengers 
have contributed $4,719 and CDBG provided $0. CDBG 
funding is available typically in July and August. Overall, 
the Township has provided 85% of the funding for this 
service through the 2nd quarter.
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Rapid 28th Street - FY2017 2nd Quarter Ridership Data
    Beginning in December 2016, the Rapid began collecting realtime 
boarding data and no longer relies on sampiling estimates. 
Alightings are still estimated, with one alighting estimated per 
boarding. The riders summary is charted on this sheet, while actual 
rider data is included in the back of this report. Ridership logs are 
available upon request.

     Through 2nd Quarter 2017, average weekday ridership peaked in 
May with an average of 407 riders (one-way trips) per day. Saturday 
and Sunday ridership also peaked in May with 267 and 155 
respective riders per day. An unseasonably mild February may help 
explain the uptick in riders for that month. It is expected that 
summer ridership will remain at the levels seen in May and June, 
with lower levels seen in the winter months.
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 Rapid 28th Street - FY2017 2nd Quarter Financial Data
   Cascade Township funds the 28th Street Linehaul service on a 
"per service hour" formula, which is $68.05 per service hour for the 
current contract. Based on the hours of service, the Township pays 
the following "per day" costs:

Weekday - $1,224.90 Saturday - $816.60 Sunday - $408.30

     Because the costs per day are fixed, the subsidy that is spent per 
rider is variable based on the volume of riders, the more riders that 
utilize the service the lower the subsidy per rider paid by the 
Township. Through the 2nd Quarter 2017 the subsidy per rider was 
lowest in May when the highest ridership was realized. With 
ridership expected to increase as the weather gets warmer it is 
expected that the subsidy per rider will decrease. in 2016 the per 
rider subsidy reached a weekday low of $3.41 in September.
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Rapid 28th Street - FY 2017 2nd Quarter Hourly Boarding Data
The Rapid busses are outfited with data collection 
devices that count every boarding in the system. The 
top chart represents the amount of boardings, per hour 
of service, for all of the Cascade Township stops. The 
data collection system does not collect alighting 
information. It should be noted that the data is for all 
days (week day and weekend days) so the periods that 
arn't offered for weekend service will be naturally 
lower.

The bottom chart represents the same data set as the 
top chart, but expressed as a percentage of total 
boardings rather then a number. The smallest 
percentage of boardings happens in the 6 am hour 
(2.35%) and the largest occurs in the 4 pm hour (11.4%)
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Rapid 28th Street - FY 2017 2nd Quarter Stop Boarding Data
The Rapid bus data collection system also collects stop 
location data for boardings. The top chart shows the 
percentage of boardings for each stop through 2nd 
quarter 2017. By far the largest amount of stops occur at 
the Meijer stop, though it should be noted that this stop 
is utilized both EB and WB on the route. Several stops 
constitute less then 1% of the total stops, including 
Patterson Ice Arena, Mary Free Bed YMCA, the Cascade 
Center and Cascade Library.

The bottom chart represents the same data set as the 
top chart, but expressed as the average boardings per 
day for each stop. The Meijer stop has the highest 
number (44.9) while 6 stops average less then 3 
boardings per day. It should be noted the data 
represents all weekdays and weekend days.
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Original to personnel file 
1 copy to applicant 
1 copy to Accounting 

 
Cascade Charter Township 

Seminar/Conference Attendance Request  
 

Conditions for Reimbursement: 
 Cascade Charter Township will send employees at Township expense for required and/or approved 

work related seminars/conferences.  Individual seminars/conferences must be directly related to the 
employee’s current job duties in the organization.  

 Some seminars/conferences that an employee may attend may be unrelated to their particular job or 
government in general, and are therefore are not covered by this policy. 

 Any seminar/conference request that requires an overnight stay or expenditure over $200 shall receive 
Township Board approval prior to attending the seminar/conference.  

 Under extenuating circumstances, the Township Manager may approve an overnight stay or 
expenditure over $200 for a seminar/conference prior to Township Board approval.  The request must 
be made before attendance to a seminar/conference. The Township Board will be informed of the 
request at their next scheduled meeting. 
 

This form must be completed by the employee and approved by the Township Manager and/or Township 
Board before the Seminar/Conference is attended. 

 
Name:  Sandra Korhorn 
Application Date: September 6, 2017 
Location of Seminar/Conference: Bay City, MI 
Name of Proposed Seminar/Conference: Michigan Downtown Association State Conference 
Date of Proposed Seminar/Conference:  October 18-19, 2017 

Description of Seminar: (may also be attached): See Attached 
How will the Seminar/Conference benefit the employee and the Township?  Education of 
DDA/Economic Development on a variety of issues by attending sessions, training workshops 
and other conference activities. 

Cost of Seminar/Conference: $160.00    Lodging: $109.00    Travel: $ 160.00 

Your Signature:   
Approvals: 
Department Head:  _____________________________________ Date: ________________ 

Township Manager: ____________________________________ Date: ________________ 
Clerk’s Signature: ______________________________________ Date: ________________ 
(Showing Township Board approval) 
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