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AGENDA 
CASCADE CHARTER TOWNSHIP 

REGULAR BOARD MEETING 
Wednesday, February 28, 2018 

7:00 P.M. 
Cascade Branch of the Kent District Library, Wisner Center 

2870 Jacksmith, S.E. 
 

 
 
 
 
 
 

 
 
 
 
Article 1. Call to Order, Roll Call 
 
Article 2. Pledge of Allegiance to the Flag 
 
Article 3. Approval of Agenda 
 
Article 4. Presentations 
 
Article 5. Public Comments-Anything on the Agenda not scheduled for a public 

hearing. (limit comments to 3 minutes)  
  

Article 6. Approval of Consent Agenda 
a. Receive and File Various Meeting Minutes 

1. Regular Township Board Minutes for 02/14/18. 
2. Planning Commission Minutes for 01/08/18 & 02/15/18 
3. Zoning Board of Appeals Minutes for 12/12/17 
4. Downtown Development Authority Minutes for 1/16/18 

b. Receive and File Reports 
 1.  
c. Receive and File Communication 
 1. Comcast Letter Re: Programming Updates 
 2. Right Place Letter Re: Annual Contribution 
d. Education Requests 

1.  Jim Walker – EMS Instructors Conference – March 22 – 25; 
Traverse City MI 

  
Article 7. Financial Actions 

a. Consider Approval of January 2018 Payables, Payroll and Transfers 
 

 
Article 8.           Unfinished Business  
 
Article 9. New Business 

009-2018 Consider Approval of a Bid to Install Pickleball Courts at the 
Cascade Recreation Park  

  
  

Expected Meeting Procedures 
 
1.     During public comments you may speak on any item 
        not noted on the agenda for a public hearing.       
2.     Please limit comments to 3 minutes per person and  
        the Board may or may not choose to respond. 
3.     Please limit your comments to a specific issue. 
4.     Please turn OFF cellular phones. 
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010-2018 Consider Approval of a bid for Interior Renovation Work at 

the Burton Park storage facility. 
 
011-2018 Consider Approval of Resolution for Road Closures for the 

Grand Rapids Saladin Shriners Parade on 9/22/18  (roll call) 
 
012-2018 Consider Approval of Resolution Declaring Intent to Work 

Toward Implementation of Recommendations Necessary to 
Receive Redevelopment Ready Communities (RRC) 
Certification (roll call) 

 
013-2018 Consider Approval of the Letting of the Request for 

Proposals for Banking Services 
 
014-2018 Consider Approval of the Construction Board of Appeals 

Agreement with all Building Department Customer 
Communities 

 
015-2018 Consider Approval of Copier Purchases for Township Hall 
 
016-2018 Consider Approval of the Resolution Adopting MERS 

Defined Contribution Plan Agreement (roll call) 
 

Article 10. Public Comments – Any comments...whether it is on the Agenda or not. 
(limit comments to 3 minutes) 

 
Article 11. Manager Comments 
 
Article 12.       Board Member Comments 
 
Article 13. Adjournment 
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MINUTES 
Cascade Charter Township 

 Planning Commission 
Monday, January 8, 2018 

7:00 P.M. 
 

ARTICLE 1.    Vice Chairman Sperla called the meeting to order at 7:00 P.M. 
 Members Present:  Katsma, Johnson, Lewis, Noordyke, Pennington, Rissi, and Williams 
 Members Absent:  Robinson (E) 
 Others Present:  Community Development Director, Steve Peterson and those listed on 

the sign in sheet. 
 
ARTICLE 2. Pledge of Allegiance.           
 
ARTICLE 3. Approve the current Agenda. 
                                                          
 Motion was made by Member Rissi to approve the Agenda.   Supported by Member 

Lewis.  Motion carried 8 to 0.  
 
ARTICLE 4. Approve the Minutes of the December 18, 2017 Meeting.   
 
 Motion was made by Member Rissi to approve the Minutes.  Supported by Member 

Johnson.  Motion carried 8 to 0.   
  

ARTICLE 5. Acknowledge visitors and those wishing to speak to non-agenda items.  
  
  None. 
 
ARTICLE 6.         Case #17-3427 Cascade Township 
 Public Hearing 
 Property Address:  5039 28th Street 
 Requested Action:  To consider the amendments for the sign ordinance. 
  
 Director Peterson stated that the Township staff conducted a series of meetings with 

business/property owners to discuss possible amendments to the sign ordinance.  These 
meetings came as a result of comments heard in the business and community surveys, 
as well as the recent Supreme Court Decision regarding the need to address regulation 
of signs on a content neutral basis.  The proposed changes given the Planning 
Commission would allow business owners to have more options than what are currently 
in the sign ordinance.  He went on to give a list of the changes that are proposed: 

 

 Electronic reader boards that are allowed to change more than once per day; 

 Some allowance for temporary signs per business on the wall and per property; 

 Allowing signs closer to the road right-of-way; 

 Improving definitions; 

 Eliminating sections of the sign ordinance such as the sign landscaping 
requirements or the reduction of wall signage for the use of a canopy; and 

 Allowing for larger taller signs in the Village business district. 
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Director Peterson is looking for a positive recommendation to the Township Board 
regarding the proposed changes. 

   
 Motion was made by Member Rissi to open public hearing.  Supported by Member 

Williams.  Motion carried 8 to 0. 
 
 Several members of the public, consisting mostly of business owners, came forward to 

encourage these changes to the ordinance because of how important good signage was 
for businesses.  Some spoke to how restrictive the current ordinance is concerning 
offset from roadways, which in some instances prevents them from having any signage 
by the road, which in turn, prohibits people from finding them. Others spoke to how 
many businesses are lost to the Township because of restrictions in signage.  There were 
also a couple comments on the electronic reader boards changing from once every 24 
hours down to every 6 seconds.  Most considered 6 seconds an excessively short period. 

 
 Motion was made by Member Lewis to close public hearing.  Supported by Member 

Rissi.  Motion carried 8 to 0. 
 
 A lengthy discussion was held by the members primarily concerning the electronic 

reader boards. 
 
 Motion was made by Member Lewis to send a positive recommendation to the 

Township Board regarding all proposed amendments to the sign ordinance, except 
that the electronic reader boards be allowed to change every 5 minutes instead of 
every 6 seconds.  Supported by Member Sperla.  A roll call commenced.  Motion was 
voted down 2 to 6. 

 
 A second Motion was made by Member Williams to send a positive recommendation 

to the Township Board the proposed amendments to the sign ordinance as presented.  
Supported by Member Pennington.  A roll call commenced.  Motion carried 6 to 2. 

 
ARTICLE 7. Case #17-3424 Bentineau Residential LLC 
 Public Hearing 
 Property Address:  2768 Orange Avenue 
 Requested Action:  The Applicant is requesting to rezone the property from R2 to B1.  

The Applicant is offering a conditional rezoning for three new homes. 
 
 Director Peterson stated that the Applicant is requesting a conditional rezone from R2 

to B1.  The Applicant must offer the contract or conditions.  The Township cannot place 
additional conditions on the rezoning.  This is a straight rezoning request with conditions 
the Applicant has offered.   

 
 The rezoning would allow three single family detached homes, with about 3,000 sq. ft. 

of finished living space and an attached 2 car garage.  Applicant has supplied a site plan 
and they have revised the plans to show the new homes meeting the B1 zoning setback 
requirements. 
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 This property is on the corner of Orange Avenue and Peace Street.  Orange Avenue is a 
public street until it intersects with Peace Street, at which point it changes to a private 
road.   The staff’s evaluation of the private road for these additional lots indicates that 
the road itself meets Township standards, however, staff needs to see the private road 
maintenance agreement. 

 
 Director Peterson recommends that the Planning Commission approve the rezone 

request (from R2 to B1).  The Applicant will prepare the contract for your review and 
recommendation to the Township Board. 

 
 Vice Chairman Sperla asked the Applicant to come forward with any comments. 
 
 Mr. Mark Miller of Nederveld came forward on behalf of Applicant to give a brief 

overview of the project. 
 
 Mr. Marcel Burgler of Prime Development also came forward to present a sketch and a 

more detailed description of the proposed homes. 
 
 Motion was made by Member Rissi to open public hearing.  Supported by Member 

Johnson.  Motion carried 8 to 0. 
  
 Mr. and Mrs. Bandstra came forward to explain that they lived in the area where these 

homes would be built and that they are against the rezoning, that the homes would take 
away the natural beauty of the space and that 3 homes on that space versus maybe one 
would be too crowded for that area.  They also had concerns about water drainage into 
other surrounding properties. 

 
 Mr. Penny also came forward.  Mr. Penny is the owner of said property.  He stated he 

wanted something special to be put there that would blend well with the area and he 
feels this project would bring more prosperity to the area. 

 
 Motion was made by Member Rissi to close public hearing.  Supported by Member 

Johnson.  Motion carried 8 to 0. 
 
 Motion was made by Member Rissi to approve the rezone request from R2 to B1.  

Supported by Member Johnson.  Motion carried 8 to 0. 
 
ARTICLE 8. Rules of Conduct 
 
ARTICLE 9. Planning Principles 
 
ARTICLE 10. Election of Officers 
 

1. Election of officers of the Planning Commission was held.    
 
Motion was made by Member Lewis to elect the following members to a one year 
term: 
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Chairman -  Member Sperla 
Vice-Chairman -  Member Rissi 
Secretary -  Member Johnson 
 
Supported by Member Katsma.  Motion carried 8 to 0. 
 
2. Appointment to the Zoning Board of Appeals: 

 
 Motion was made by Member Rissi to appoint Member Pennington to the Zoning 

Board of Appeals for a one year term.  Supported by Member Johnson.  Motion 
carried 8 to 0. 

 
3. Appointment to the Village Design Review Committee: 

 
 Motion was made by Member Rissi to appoint Member Sperla to the Village Design 

Review Committee for a one year term.  Supported by Member Johnson.  Motion 
carried 8 to 0. 
 

ARTICLE 11.  Any other business 
 
ARTICLE 12. Adjournment 
 

Motion was made by Member Rissi to adjourn.  Supported by Member Lewis.  Motion 
carried 8 to 0.  The meeting was adjourned at 8:45 p.m.                 
             

             
Respectfully submitted, 
Scott Rissi, Secretary  
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MINUTES 
Cascade Charter Township 

 Planning Commission 
Monday, February 5, 2018 

7:00 P.M. 
 

ARTICLE 1.    Chairman Sperla called the meeting to order at 7:00 P.M. 
 Members Present:  Johnson, Noordyke, Pennington, and Rissi 
 Members Absent:   Katsma, Lewis, Robinson, Williams (resigned)  
 Others Present:  Community Development Director, Steve Peterson and those listed on 

the sign in sheet. 
 
ARTICLE 2. Pledge of Allegiance.           
 
ARTICLE 3. Approve the current Agenda. 
                                                          
 Motion was made by Member Rissi to approve the Agenda.   Supported by Member 

Johnson.  Motion carried 5 to 0.  
 
ARTICLE 4. Approve the Minutes of the January 15, 2018 meeting. 
 

Motion was made by Member Rissi to approve the minutes of January 15, 2018 (with 
noted corrections).  Supported by Member Johnson.  Motion carried 5 to 0. 

 
ARTICLE 5. Acknowledge visitors and those wishing to speak to non-agenda items.  
  
  None. 
  
ARTICLE 6. Case #17-3421 Lacks Enterprises 
 Public Hearing 
 Property Address:  5460 Cascade Road 
 Requested Action:  Applicant is requesting to amend the Golfview P.U.D. to allow short 

and mid-term lodging building for out of town Lacks employees at the Corporate HQ 
 Chairman Sperla invited the Applicant to come forward with any comments. 
 
 Director Peterson stated that the Applicant is requesting Preliminary Plan Review in 

order to add a short and mid-term lodging facility for their out-of-town employees and 
guests at 5460 Cascade Road. 

 
 The project would consist of an approximate 4,300 sq. ft. building and would have 6 

apartments.  The building would be physically separate from any other building, but 
would be on the same property as the corporate headquarters building.   

 
 Applicant has indicated that this would only be used for their employees and guests.  

Currently, they have staff from out-of-town stay at surrounding hotels for extended 
stays. 

 



 

Cascade Charter Township, Planning Commission Minutes – February 5, 2018   Page 2 
 

 The property is part of the larger Golfview P.U.D. that has restrictions on the size of the 
buildings.  The most recent amended to the project allowed for the expansion of the 
corporate headquarters building, but did not have a provision for this additional 
building. 

 
 The Golfview P.U.D. has a complicated history of give and take and has now been 

completely developed.  Some of the concerns relative towards amount of development 
had to do with the amount of traffic that would be generated by the new development.  
The thought was to have a mix of uses that would allow for traffic to be distributed at 
different times, as well as limited “9-5 office traffic” by limiting the amount of offices 
that could developed.  The P.U.D. also tried to adhere to the Cascade Road corridor 
study from the mid-90’s.  The intent in part of this corridor plan was to have the 
buildings look more residential from the road.  However, in this case they would actually 
be putting up a residential building. 

 
 The location of the building would sit behind (and lower) than the existing headquarter 

building.  This would make it difficult to see from Cascade Road.  The Applicant has 
provided a couple of elevation drawings, but Director Peterson suggested that they 
provide a couple of renderings to show what the building would actually look like from 
Cascade Road. 

 
 The original approved plan for Golfview did include an additional 10,000 sq. ft. building 

just to the West of the proposed site.  This building was eliminated as part of a trade off 
with the original developer when he could not remove the billboard as originally 
required. 

 
 Since the development of the Golfview P.U.D., Cascade Road has been improved to 

include a center turn lane at the entrance.  For this reason, and the relatively small 
scope of this project, Director Peterson does not feel a traffic study is needed. 

 
 The Township Engineer and Fire Department have reviewed and approved the plans. 
 
 Director Peterson recommends approval of the plan.  If approved, Staff will put together 

the P.U.D. ordinance amendments with the Applicant for your review so you can make a 
recommendation to the Township Board. 

 
 Chairman Sperla invited the Applicant to come forward with any comments. 
 
 Mr. Patrick Knight came forward on behalf of Lacks with no additional comments, but to 

simply answer any questions the members may have regarding this project. 
 
 Motion was made by Member Rissi to open public hearing.  Supported by Member 

Johnson.  Motion carried 5 to 0. 
 
 No members of the public came forward to speak on this issue. 
 
 Motion was made by Member Rissi to close public hearing.  Supported by Member 

Johnson.  Motion carried 5 to 0. 



 

Cascade Charter Township, Planning Commission Minutes – February 5, 2018   Page 3 
 

 
 Motion was made by Member Rissi to approve Applicant’s request to amend the 

Golfview P.U.D. to allow for a short and mid-term lodging building for out-of-town 
Lacks employees at the Corporate HQ.   Supported by Member Johnson.  Motion 
carried 5 to 0. 

 
ARTICLE 7.         Case #17-3433 Thornapple River Nursery 
 Property Address:  8080 28th Street S.E. 
 Requested Action:  The Applicant is requesting Site Plan Review for a new office 

building. 
 
 Director Peterson stated that the Applicant is requesting site plan approval to construct 

a 1,700 square feet office building.  The building addition is about 14 feet tall as 
measured to average grade.  The rest of the site complies with zoning for setback 
regulations.  Upon inspection of the property, he noted a second monument sign which 
will need to be removed.   

 
 The Township Engineer and Fire Department has reviewed and approved the plan. 
 
 Applicant will need to demonstrate the distance away from the water line on Buttrick.  If 

within 300 feet of the line, they will have to connect to public water.  If beyond 300 feet, 
they may use a well.  Given the reduction in connection costs that the City and 
Township are making, Applicant may want to evaluate connection to public water even 
if beyond 300 feet. 

 
 Director Peterson is recommending Site Plan Approval for the new building subject to 

the following conditions: 
 

a. Removal of the second pylon sign prior to the occupancy of the new building; 
b. Execute the storm water maintenance Agreement; and 
c. Demonstrate the distance away from the public water line to determine if 

connection is required. 
 
 Chairman Sperla invited the Applicant to come forward with any comments. 
 
 Mr. Brett Boonenberg came forward to answer any questions the members may have.  

Mr. Boonenberg assured the members that the extra pylon sign will be taken down in 
the next week or so. 

 
 Motion was made by Member Johnson to approve the Site Plan for a new office 

building, subject to the conditions listed above by Director Peterson.  Supported by 
Member Noordyke.  Motion carried 5 to 0.    

 
ARTICLE 8. Case #17-3424 Bentineau Residential LLC 
 Property Address:  2768 Orange Avenue 
 Requested Action:  The Applicant is requesting to rezone the property to R2 from B1.  

The Applicant is offering a conditional rezoning for three new homes. 
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 Director Peterson stated that at the public hearing on January 8, 2018, the Planning 

Commission awarded approval of the rezoning from R2 to B1.  After that meeting, the 
Applicant wrote a conditional zoning agreement that indicated that the rezoning is 
conditioned on the fact that it will only be three single family homes as shown on the 
site plan dated November 6, 2017.   

 
 Director Peterson has reviewed the agreement drafted by the Applicant and believes it 

is consistent with the approval that was awarded and recommends forwarding a 
positive recommendation to the Township Board for the rezoning.  The Township Board 
will then hold an additional public hearing to consider your recommendation. 

  
 Chairman Sperla invited Applicant to come forward to make any comments. 
 

Mr. Marcel Burgler came forward to answer any questions the members may have of 
him.   
 
No discussion occurred. 

 
 Motion was made by Member Rissi to forward a positive recommendation to the 

Township Board to rezone the property to R2 from B1.  Supported by Member 
Johnson.  Motion carried 5 to 0.  

 
ARTICLE 9. Case #17-3425 West Bluffs Alpha Lima Ventures 
 Property Address:  3009 Thornhills SE 

Requested Action:  The Applicant is requesting to amend the Centennial P.U.D. to allow 
for 9 additional residential units at the corner of Thornhills and Tahoe. 
 
Director Peterson stated that at the public hearing on January 15, 2018, the Planning 
Commission awarded preliminary approval of the site plan and instructed staff to write 
the P.U.D. amendment for the project. 
 
The P.U.D. Ordinance has been reviewed by the Applicant and addresses all of their 
comments, as well as the approval from January 15.   
 
Director Peterson recommends forwarding a positive recommendation to the Township 
Board for approval of the P.U.D. amendment and site plan.  The Township Board will 
then hold an additional public hearing to consider the recommendation. 
 
Chairman Sperla invited the Applicant to come forward with any comments. 
 
Mr. Chad Mettler came forward on behalf of Applicant to answer any questions the 
members may have of him. 
 
No discussions occurred. 
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Motion was made by Member Johnson to forward a positive recommendation to the 
Township Board for approval of the P.U.D. amendment and site plan.  Supported by 
Member Rissi.  Motion carried 5 to 0. 
 

ARTICLE 10. Case #17-3395 Restaurant Holdings LLC 
 Property Address:  5039 28th Street 
 Requested Action:  The Applicant is requesting to rezone the property to a Planned Unit 

Development to allow two separate buildings. 
 
 Director Peterson stated that at the public hearing on January 15, 2018, the Planning 

Commission awarded preliminary approval of the site plan and instructed staff to write 
the P.U.D. amendment for the project.  The P.U.D. Ordinance has been reviewed by the 
Applicant and addresses all of their comments, as well as the approval from January 15.   

 
 Director Peterson recommends forwarding a positive recommendation to the Township 

Board for approval of the P.U.D. amendment and site plan.  The Township will then hold 
an additional public hearing to consider the recommendation. 

 
Chairman Sperla invited the Applicant to come forward with any comments. 
 
Messrs. Brian Sinnott and Doug Poland were present on behalf of Applicant to answer 
any questions the members may have of them. 
 
A brief discussion occurred clarifying various points. 
 
Motion was made by Member Pennington to forward a positive recommendation to 
the Township Board for approval of the P.U.D. amendment and site plan.  Supported 
by Member Rissi.  Motion carried 5 to 0. 

 
ARTICLE 11. Any other business 
 

 Community Development Department 2017 Annual Report 
 

ARTICLE 12. Adjournment 
 

Motion was made by Member Rissi to adjourn.  Supported by Member Johnson.  
Motion carried 5 to 0.  The meeting was adjourned at 8:00 p.m.                 
             

             
Respectfully submitted, 
Phil Johnson, Secretary  
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MINUTES 
Cascade Charter Township 

 Downtown Development Authority Board of Directors 
Tuesday, January 16, 2018 

5:30 P.M. 
Cascade Library – Wisner Center 

 
ARTICLE 1.    Vice Chairman Puplava called the meeting to order at 5:30 P.M. 
 Members Present:  DeWitt, Kingsland, Puplava, Ridings, Siegle, and Stephan 
 Members Absent:   Beahan, Rowland and Smith 
 Others Present:  DDA Director Sandra Korhorn, and those listed on the sign in sheet. 
 
ARTICLE 2. Approve the current Agenda. 
 
 Motion was made by Member Kingsland to approve the Agenda.   Supported by 

Member Siegle.  Motion carried 6 to 0.  
 
ARTICLE 3. Approve the Minutes of the November 21, 2017 Meeting. 
                               
 Motion was made by Member Ridings to approve the Minutes as presented.  

Supported by Member Kingsland.  Motion carried 6 to 0.   
  

ARTICLE 4. Acknowledge visitors and those wishing to speak to non-agenda items.  
 
  No one came forward. 
  
ARTICLE 5.         Discuss and Review the 2018 Budget 
 
 Director Korhorn noted she sent a copy of the DDA budget to the Board for their 

information and review and stated she would periodically update it from time to time 
throughout the year. 

 
ARTICLE 6. Discuss Additional Holiday Decorations 
 
 Director Korhorn stated that similar to last year, Bronner’s will be holding their sale on 

holiday decorations through February 28, 2018.  The sale will include all of the items 
purchased for this year’s display. 

 
 Last year the Board ordered 49 – 3’ snowflakes (four different designs) in cool white for 

the village.  Also purchased was a 16’ Paramount tree in multi-colored lights to place at 
the bottom of Old 28th and Cascade Road.  The old snowflakes are currently placed 
along 28th Street, however, we chose not to light them. 

 
 Up for consideration would be whether the Board wants to purchase additional 

snowflakes to put along 28th Street or do something different.  An option might be to 
wrap the streetlights along 28th Street with LED rope lights. 
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 A lot of great comments were received about the tree at the bottom of old 28th/Cascade 
Road.  People would like to see an additional tree at the Museum Gardens park.  She 
also received favorable comments about the lights in Tassell Park, however the general 
consensus was more were needed.  Director Korhorn suggested maybe some tube lights 
hanging from the trees. 

 
 Director Korhorn recommends that the DDA move forward and order additional 

decorations that can be displayed throughout the district.  Funds were placed in the 
2018 budget to accommodate this action. 

 
 A general discussion followed which brought a variety of ideas for additional 

decorations.  Some included adding additional color to the 16’ tree at the bottom of Old 
28th or adding other decorations in the area so that the tree is a focal point, also doing 
something with the pallet that the tree stands on.  Getting a bigger tree or an additional 
tree for the Museum Gardens park.  More Village decorations vs additional 28th Street 
decorations. 

 
 It was decided that Director Korhorn will put a proposal together with different options 

in time for the next Board meeting so a decision can be made so an order can be put in 
with Bronner’s by the 28th of February. 

 
ARTICLE 7. Discuss Potential 2018 Projects 
  
 Director Korhorn stated that over the past few meetings there was discussion of future 

projects in the DDA District.  Discussion included the sidewalk loop on Orchard Vista in 
Centennial Park, along with some road improvements in Centennial Park.  However, 
neither of those would take place until 2019.  In order to plan and budget and work in 
conjunction with the Kent County Road Commission, the DDA board will need to make a 
decision by February, 2018. 

 
 Director Korhorn gave a list of other potential projects for consideration: 
 

1. Sidewalk extension on Cascade Road from Independent Bank to Cascade Hospital 
for Animals; 

2. 28th Street Mid-Block Crossing; 
3. Gateway Signage; 
4. Village Gateway Improvements; 
5. Path from Tassell Park to Library; and  
6. Purchase of Riverfront Properties. 

 
 Director Korhorn would like to know if the Board wants to move forward with 

Centennial Park street improvements, sidewalks, roundabouts and boulevard entrances 
(costing approximately $2 million overall).  The Kent County Road Commission (“KCRC”) 
approached the Township and said the streets in Centennial Park are in poor condition 
and needed to be fixed.  The approximate cost for the street improvement would be $1 
million.  The KCRC would share the cost 50/50 with the Township ($500,000 each).  The 
DDA would pick up the cost of any beautification improvements over and above the 
typical road maintenance.  However, if there was no additional beautification road work 
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completed in Centennial Park, the DDA would likely split the cost of the road 
maintenance with the Township.    With that said, a bond would definitely be needed to 
finance all of these improvements.   

 
 Discussion followed concentrating most on what is projects are most feasible and 

necessary. 
 
 Mr. Mike Kasmauskis and Mr. Kurt Driesenga were both present representing 

Centennial Park businesses.  Mr. Kasmauskis noted that the existing sidewalks and lights 
have been wonderful, but more would be even better.  He also suggested additional 
landscaping, stating that the area looked a bit tired.  Mr. Driesenga stated that the bus, 
sidewalks and lights have all contributed to bringing businesses into Centennial Park.  He 
would also like to see additional sidewalks and landscaping.  He didn’t really feel too 
many roundabouts were needed, but anything to beautify the area would be great. 

 
 Motion was made by Member Siegle to have Director Korhorn look into costs for the 

following: 
 

1. The outside sidewalk loop and the Park; and 
2. The outside sidewalk loop, one roundabout by the park, 3 boulevards and the park 

as an add -on. 
 
 Supported by Member Kingsland.  Motion carried 6 to 0.   
 
ARTICLE 8. Update on Marketing Plan Tactics 
 
 Director Korhorn gave the Board a brief update on the marketing plan tactics.  The 

Township is in the process of making a decision on the format for the newsletter.  Once 
that is completed, Q+M will create graphics that can be used to create a Cascade District 
Section of the print newsletter.  Q+M should have a template for the email newsletter 
by mid-week.  Decisions with regard to the microsite are in process. In regards to the 
Business Guide, text for the Guide will be submitted to Q+M by January 19.  Photos of 
businesses to be included in the Guide are being taken. 

 
ARTICLE 9. Election of Officers 
 

Director Korhorn stated it is time for an election of officers.  Mr. Huhn has pulled himself 
from consideration for office.  He has served for 12 years and wished to retire from the 
DDA.  Therefore, all positions need to be filled: Chairman, Vice Chair and Secretary.  
 
Motion was made by Member Stephan to elect the following: 
 
 Chair  - Jennifer Puplava 
 Vice Chair - Kim Ridings 
 Secretary - Diana Kingsland 
Supported by Member Siegle.  Motion carried 6 to 0. 
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ARTICLE 10. Any Other Business 
  

a. Contact List for Board Members 
b. Update on Planning Activities 

 
ARTICLE 11. Adjournment. 
 

Motion was made by Member Siegle to adjourn.  Supported by Member Kingsland. 
Motion carried 6 to 0.  The meeting was adjourned at 7:00 p.m.                 
             

             
Respectfully submitted, 
Diana Kingsland, Secretary  
                           



























































 

MEMORANDUM 

To:   Cascade Charter Township Board 

From:   Steve Peterson, Community Development Director 

Subject: Cascade Recreation Park  

Meeting Date:  February 28, 2018 

 

We have received two bids to convert two of our existing tennis courts into six pickleball 
courts at Cascade Recreation Park.   
 
Pittman Asphalt    $33,585  
Racquet Sports   $32,800 
 
Last year we temporarily set up pickleball courts and it was very well received.  Based on 
the level of interest the Parks Committee recommends that we hire Racquet Sports to 
convert the two eastern courts for pickleball.  You approved $40,000 in the budget this 
year for this project.   
 

   

 

  
 
 
 
 



 

MEMORANDUM 

To:   Cascade Charter Township Board 

From:   Steve Peterson, Community Development Director 

Subject: Cascade Burton Park building  

Meeting Date:  February 28, 2018 

 

We have received two bids for the interior work at the storage building at Burton Park.   
 
Blackstar    $103,460  
Dan Vos Construction   $127,255 
 
We have used Dan Vos Construction on many township projects.  Blackstar is affiliated 
with Wolverine construction.  We have not used them before.  The 2018 budget had 
$100,000 for this project and the roof.  We will need to amend the budget to add about 
$30,000 to accommodate the roof and interior work.   
 
After review of the bids we felt that both contractors were covering everything that was 
called out on the plans.  While we have not used Blackstar before we found no reason to 
not go with the lower bid.            

   

 

  
 
 
 



NEW BUSINESS 

 

TOWNSHIP BOARD MEMORANDUM 

To:   Cascade Charter Township Board 

From:   Sandra Korhorn, DDA/Economic Development Director  
Subject: Consider Approval of Resolution for the Saladin Shriners Grand 

Rapids to close public streets for a Parade on September 22, 2108 
 
Meeting Date: February 28, 2018 
  

The Great Lakes Shrine Association are holding their annual fall ceremonial session 
at the Crowne Plaza in Cascade from September 19-23, 2018.  One of their activities 
during the week is a parade.  They would like to hold the parade in Cascade Township, 
which will bring people into the community as well as highlight the community and 
businesses. 

Tom and Marie Russell are putting together the festivities for the week.  They met 
with township staff as well as Tim Haagsma from the Kent County Road Commission 
and Ryan Roe from the Sheriff Department to discuss the parade route.   

The parade will be held on Saturday, September 22, 2018 and begins at 10:00 a.m.  
It will follow the same route as the 4th of July parade, which runs from the intersection of 
Burton St./Cascade Rd.  It will travel east (south) on Cascade Rd. and turn west onto 
28th St.  It will end at Thornhills Ave.   

The parade lasts approximately 2 hours, depending on the number of participants.  
Generally, there are about 300 participants in the parade.   

Attached is a resolution for a road closures for the above-mentioned route from 9:45 
a.m. – 1:00 p.m.   

 A representative will be at the meeting to answer questions. 
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Cascade Charter Township 

Kent County, Michigan 
Resolution # of 2018 

 
 

The Cascade Charter Township Board Hereby Resolves:  
 
Whereas, the Saladin Shriners of Grand Rapids would like to hold a parade on 
Saturday, September 22, 2018; and 
 
 Whereas, they will need to close Cascade Rd, beginning at the intersection of Burton 
Street and Cascade Rd. to 28th St. and 28th St from Cascade Rd. to Thornhills Ave from 
approximately 9:45 a.m. – 1:00 p.m.; and  
 
Whereas, both Cascade Rd. and 28th Street are primary streets; and 
 
Whereas, the Saladin Shriners are working with the Kent County Road Commission and 
Kent County Sheriff Department regarding this request.   
 
Therefore Be It Resolved, the Cascade Charter Township Board hereby approves the 

request for the street closure on September 22, 2018 from 9:45 a.m. – 1:00 
p.m.   

 
Be It Further Resolved, that the Cascade Township Board hereby directs the Clerk to 

forward this request to the Kent County Road Commission for the necessary 
permit.  

 
The foregoing Resolution was offered by Board Member, supported by Board 

Member. The roll call vote being as follows: 

 
YEAS:  
NAYS:  
ABSENT:  
 
RESOLUTION DECLARED ADOPTED. 
 
 
 
             
       Susan B. Slater 
       Township Clerk 
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CERTIFICATION 
I hereby certify the above to a true copy of a resolution adopted by the Cascade 

Charter Township Board at a regular meeting held at the Wisner Center on the 28th day of 
February, 2018, at 7:00 p.m., pursuant to the required statutory procedures. 

 
February 28, 2018   By         
      Susan B. Slater     
      Township Clerk 

 



NEW BUSINESS 

 

TOWNSHIP BOARD MEMORANDUM 

To:   Cascade Charter Township Board 

From:   Sandra Korhorn, DDA/Economic Development Director  
Subject: Consider Approval of Resolution Declaring Intent to work Toward 

Implementation of Recommendations Necessary to Receive 
Redevelopment Ready Communities (RRC) Certification 

Meeting Date: February 28, 2018 
  

If you recall, Ryan Kilpatrick, a Michigan Economic Development Corporation 
(MEDC) CATeam Specialist, attended a board meeting to discuss the Redevelopment 
Ready Communities certification program.   

Redevelopment Ready Communities (RRC) is a state-wide certification program that 
allows communities to become Redevelopment Ready.  RRC is a voluntary, no cost 
certification program promoting effective redevelopment strategies through a set of best 
practices. The program measures and then certifies communities that integrate 
transparency, predictability and efficiency into their daily development practices.  

The RRC program enhances opportunities for municipalities to encourage business 
attraction and retention, offer superior customer service, and have a streamlined 
development approval process.   

The foundation of the program is the RRC Best Practices.  Each best practice must 
be evaluated and then the community must explain how it is being met or how it will be 
met to achieve certification.    The best practices are as follows:  

• Community Plans and Public Outreach 
• Zoning Regulations 
• Development Review Process 
• Recruitment and Education 
• Redevelopment Ready Sites 
• Community Prosperity 

 
In order to begin the formal evaluation process, the Township Board must pass a 

resolution stating our intent to work towards implementation of the recommendations.   
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Staff recommends approval of the attached resolution stating the Township Board 
approves and supports our application for the Michigan Economic Development 
Corporation’s Redevelopment Ready Communities Certification.  Upon approval, staff 
will forward the resolution along with the Best Practices checklist to the MEDC so they 
can begin their formal evaluation process.     

 
 
 
 
 



 
Cascade Charter Township 

Kent County Michigan 
Resolution # of 2018 

 
RESOLUTION OF INTENT TO WORK TOWARD IMPLEMENTATION OF  

RECOMMENDATIONS NECESSARY TO RECEIVE  
REDEVELOPMENT READY COMMUNITIES (RRC) CERTIFICATION 

 
Whereas, the Michigan Economic Development Corporation (MEDC) has created 
the Redevelopment Ready Communities Initiative (RRC) to encourage 
municipalities to measure and improve local development processes; and 
 
Whereas, RRC is a program that provides technical assistance to and certifies 
Michigan communities who actively engage stakeholders and plan deliberate, fair 
and consistent processes, and  
 
Whereas, Cascade Charter Township recognizes the value of the RRC Program 
and seeks to improve its development readiness via a detailed review of its 
development processes, including its Comprehensive Plan, Downtown 
Development Plan, Zoning Ordinance and Capital Improvements Plan; and  
 
Whereas, the RRC Certification is a multi-year process.  The pace of the 
adoption of best practices will be based on the Township’s capacity and therefore 
no deadline is established.   
 
Now Therefore Be It Resolved that the Cascade Charter Township Board 
supports the RRC initiative and will begin work towards completing the evaluation 
process and improving our procedures in order to gain RRC certification. 
  
The foregoing Resolution was offered by Board Member , supported by Board 
Member . The roll call vote being as follows: 
 
YEAS:  
NAYS:  
ABSENT:   
 
RESOLUTION DECLARED ADOPTED. 
 
             

       Susan B. Slater   
       Township Clerk 
 
 
 
 

 
 



 
CERTIFICATION 

I hereby certify the above to a true copy of a resolution adopted by the 
Cascade Charter Township Board at a regular meeting held at the Cascade Library 
Wisner Center on the 28th day of February, 2018, at 7:00 p.m., pursuant to the 
required statutory procedures. 

 

February 28, 2018   By        
      Susan B. Slater    
      Township Clerk  
 



SELF-EVALUATION 
FORMS

A tool for Michigan communities 
seeking RRC certification
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RRC SELF-EVALUATION FORMS
The Redevelopment Ready Communities® (RRC) best 
practices self-evaluations are a tool for communities 
seeking RRC certification. Any community looking to 
formally engage in the program must completely fill 
out1 all six of the self-evaluations to demonstrate that 
they are taking proactive steps to achieve certification. 
Communities who do not plan to pursue RRC certification 
can also use the self-evaluation documents as a guide to 
measure and improve local development processes. 

This tool should be used to determine which of the 
RRC best practices are being met, and those that are 
not. It can act as a guide to identify action items, and as 
a work plan to assign tasks and deadlines to accomplish 
evaluation criteria. Though the self-evaluation guide 
does assist communities to measure themselves to the 
RRC best practices, a community can only receive RRC 
certification through a formal evaluation by RRC staff.

Ideally, the self-evaluation is completed with input from 
all parties involved in development. A successful approach 
often involves an internal team including the manager or 
supervisor and staff from the planning, building, zoning, 
and economic development departments. 

The following are instructions for completing the 
self-evaluations; 
• Collaborate with all necessary departments to ensure

the self-evaluation process goes smoothly.
• Review each criteria and check the box designating

completion.
• Add a description in the comment box explaining

how the criteria is being met, or if it is not, how the
community plans to meet it.

• For completed tasks, provide a link and/or
documentation of the work in the comments section.
Attaching documents to an email is also acceptable.

• Identify next steps, key stakeholders and timelines to
complete missing criteria.

The self-evaluation guide is broken up for each of the 
six best practices. Please refer to the RRC best practices 
document and follow along for maximum efficiency. If 
during the self-evaluation process something is unclear 
or a question arises, contact your CATeam specialist. 

 1 Self-evaluations should be thoroughly completed and as detailed as possible. Completing a self-evaluation indicates that the community has filled out 
all sections in the self-evaluation. It does not mean that the community has to meet all of the criteria prior to formal engagement in the program.

Guide to Resources:

Capital Improvements Plan Guide 
Master Plan Update Guide
Guide to Development
Economic Development Strategy Guide 
Marketing and Branding Strategy Guide 
Public Participation Strategy Guide

http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/RRC-Best-Practices.pdf
http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/RRC-Best-Practices.pdf
http://www.michiganbusiness.org/cm/files/fact-sheets/catmap.pdf
http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/CIP-guide.pdf
http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/Master-Plan-Guide.pdf
http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/Guide-to-Development.docx
http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/RRC-Econ-Dev-Strategy-Guide.pdf
http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/RRC-Mrktg-Branding-Strategy-Guide.pdf
http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/Public-Participation-Plan-Strategy.pdf
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE ONE: Community plans and public outreach

Community name:

Name of person completing self-evaluation:

MASTER PLAN

1 Date master plan last updated:

2 Master plan web link:

3

Does the master plan include the following components?

Additional comments/info/links
Example: The Bridge Street Corridor is listed as a priority subarea for further 
evaluation. Corridor specific plan RFP scheduled for spring 2017. 

Redevelopment strategy Yes


No


Zoning plan Yes


No


Complete streets Yes


No


Implementation table with priorities, 
responsible parties, time lines

Yes


No


4

Does the master plan include priority redevelopment sites? Yes


No


If yes, briefly describe their location and redevelopment goals:

Location Description

Example: Former GM site at 123 Main Street
Example: We have taken the first steps of evaluating the GM site but need to follow up with a 
more detailed action plan.

If no, what are your plans for identifying and planning priority redevelopment sites?

5 Do you annually report on the master plan’s progress to the governing body? Yes


No


6
In conclusion, what are key next steps to make sure your master plan meets the best practice criteria?

7
Key stakeholders for master plan update:

8
Timeframe for master plan update: 

http://www.michiganbusiness.org/cm/Files/Redevelopment_Ready_Communities/Master-Plan-Guide.pdf


RRC SELF-EVALUATION FORMS 
BEST PRACTICE ONE: Community plans and public outreach

4

DOWNTOWN PLAN AND CORRIDOR PLAN (if applicable)

Downtown 
plan

Corridor 
plan

9 Is the plan included in the master plan? Yes


No


Yes


No


10
What are the development area boundaries?

11
Does it identify projects and include estimated project costs and a time line for 
completion?

Yes


No


Yes


No


12 Does it include mixed-use development elements? Yes


No


Yes


No


13 Does it include pedestrian oriented development elements? Yes


No


Yes


No


14 Does it address transit oriented development, if applicable? Yes


No


Yes


No


15
How does it coordinate with the master plan and capital improvements plan?

16 Downtown plan web link:

17 Corridor plan web link:

18
In conclusion, what are key next steps to make sure your downtown and/or corridor plans meet the criteria?

19
Key stakeholders for downtown plan update:

20
Timeframe for downtown plan update:

21
Key stakeholders for corridor plan update:

22 Timeframe for corridor plan update:

CAPITAL IMPROVEMENTS PLAN

23
Has the governing body adopted a capital improvements plan detailing a minimum of six years of 
projects and improvements? 

Yes


No


24 Is the CIP reviewed annually? When? Yes


No


25 CIP web link:

26
How are projects coordinated to minimize construction costs and impacts?



RRC SELF-EVALUATION FORMS 
BEST PRACTICE ONE: Community plans and public outreach

5

PUBLIC PARTICIPATION

31
Does the community have a public participation strategy for engaging a diverse set of community 
stakeholders?

Yes No

32 Does the strategy identify key stakeholders, including those not normally at the visioning table? Yes No

33 Does the strategy describe different public engagement methods and when to use each one? Yes No

34 Are third party consultants required to follow the public participation strategy? Yes No

35

What basic and proactive community engagement methods has your community used? 

Basic methods
  Open Meetings Act	   Local cable notification	   Flier posting on community hall door
  Newspaper posting	   Postcard mailings	   Announcements at governing body meetings
  Website posting	   Attachments to water bills

Proactive methods
  Individual mailings	   Focus groups	
  Charrettes	   Social networking	

  One-on-one interviews
  Crowdsourcing

  Community workshops	   Canvassing
  Other

36
How does the community track the success of community engagement efforts?

37
How does the community share outcomes of public participation processes?

38
In conclusion, what are key next steps to make sure your public participation process meets the best 
practice criteria?

39
Key stakeholders for public participation:

27
How does the capital improvements plan coordinate with the master plan and budget?

28
In conclusion, what are key next steps to make sure your capital improvements plan meets the best practice 
criteria?

29
Key stakeholders for capital improvements plan:

30
Timeframe for capital improvements plan update:



RRC SELF-EVALUATION FORMS 
BEST PRACTICE ONE: Community plans and public outreach

6

40
Timeframe to complete public participation plan:

41
Additional explanation/comments:



7

RRC SELF-EVALUATION FORMS 
BEST PRACTICE TWO: Zoning regulations

Community name:

Name of person completing self-evaluation:

1 Date zoning ordinance last updated:

2 Goal for next update:

3 Zoning ordinance web link:

RELATIONSHIP TO MASTER PLAN

4 Does the adopted zoning ordinance align with the goals of the master plan? Yes


No


5
Has the community reviewed the master plan’s zoning plan to determine if changes to the zoning map 
or ordinance text are necessary to implement master plan vision?

Yes


No


6
Has the community reviewed the zoning district intent statements to ensure they reflect master plan 
land-use recommendations?

Yes


No


MIXED-USE

Section reference

7
Does the zoning ordinance provide for areas of concentrated development and 
encourage the type and form of development desired?

Yes


No


8

Does the community allow mixed use in areas of concentrated development  
by right?  

What districts?

Yes


No


9 Does the ordinance include form-based code elements? Yes


No


10

Does the ordinance provide standards for flexible development and 
preservation of sensitive historic and environmental features?  

What tools are included?
Yes


No


11
Are special land use and conditional zoning approval procedures and 
requirements clearly defined?

Yes


No


12
Do commercial and industrial districts permit compatible uses that serve new 
economy-type businesses?

Yes


No


13
Which of the following placemaking elements are included in the zoning ordinance?
  Build-to lines	   Ground floor transparency requirements	   Streetscape elements
  Outdoor dining	   Open store fronts

14

Does the zoning ordinance allow for these forms of non-traditional housing types? Check all that apply.
  Stacked flats	   Attached single-family units	   Accessory dwelling units
  Live/work	   Corporate temporary housing	   Residential units above non-residential uses
  Co-housing	   Cluster housing	   Micro units
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE TWO: Zoning regulations

TRANSPORTATION

Section reference

15
Does the zoning ordinance include standards to improve non-motorized 
transportation?

Yes


No


16
Does the ordinance includes requirements that encourage pedestrian activity in 
and around development?

Yes


No


17
Does the ordinance address any of these walkable and transit oriented development standards?
  Bicycle parking          Traffic calming          Pedestrian lighting          Public realm standards

18

Does the zoning ordinance include any of these flexible parking standards? 
  Reduction or elimination of required parking when on street and public parking is available
  Connections between parking lots	   Shared parking agreements	   Parking maximums
  Parking waivers	   Electric vehicle charging stations	   Bicycle parking
  Payment in lieu of parking	   Reduction of required parking for complementary mixed-uses

GREEN INFRASTRUCTURE

19
Does the ordinance include any of these green infrastructure standards?
  Rain gardens, bioswales and other low-impact development techniques	   Green roofs
  Pervious pavement	   Native, non-invasive landscaping	   Preservation of existing trees

Section reference

20
Does the ordinance addresses street trees and parking lot landscaping to 
mitigate the impacts of heat island effects?

Yes


No


USER-FRIENDLY

21 Is the zoning ordinance user friendly, portraying clear definitions and requirements? Yes


No


22 Is the zoning ordinance available in electronic format at no cost and accessible online? Yes


No


23 Is the zoning ordinance available in hard copies at convenient locations? Yes


No


24
In conclusion, what are key next steps to make sure your zoning ordinance meets the best practice criteria?

25
Key stakeholders for zoning ordinance update:

26
Timeframe for zoning ordinance update:

27
Additional explanation/comments:
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE THREE: Development review process

Community name:

Name of person completing self-evaluation:

3.1 DEVELOPMENT REVIEW PROCESS

1
What sections of the zoning ordinance articulate the site plan review process?

2
What sections of the zoning ordinance outline responsibilities of the governing body, staff, zoning board of 
appeals, planning commission, and other reviewing bodies?

3
How are internal development review roles, responsibilities and timelines documented?

4

What departments/representatives engage in joint site plan reviews?
  Planning department	   Building department	   Police
  County	   Community manager or supervisor	   Economic development
  Department of Public Works	   Fire	   Transportation
  Assessor	   Historic District Commission

5
Does the community define and offer conceptual site plan review meetings for applicants? 
Where is this outlined? Yes


No


6
Does the community have clearly defined expectations posted online, and an internal requirements 
checklist to be reviewed at conceptual meetings?

Yes


No


7
Does the community encourage a developer to seek input from neighboring residents and businesses at 
the onset of the application process?

Yes


No


8
How does the community assist the developer in soliciting input on a proposal before site plan approval?

9
Site plans for permitted uses are approved:   administratively   or by the     planning commission?
Please explain:

10
How does community development staff coordinate with permitting and inspections staff to ensure a smooth and 
timely development process?

11
What kind of tracking mechanism does the community use for development projects during the site plan review 
process and permitting/inspections process?

12
Does the community annually review the successes and challenges with the site plan review process and 
approval procedures?

Yes


No


13
Does the community obtain customer feedback on the site plan approval and permitting and 
inspections process and integrates changes where applicable?

Yes


No

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RRC SELF-EVALUATION FORMS 
BEST PRACTICE THREE: Development review process

14
Does the joint site plan review team, including permitting and inspections meet to capture lessons 
learned and amend the process if necessary?

Yes


No


15

Who has your community identified and trained as the project point person and performs intake responsibilities? 
Responsibilities include: receiving and processing applications and site plans; maintaining contact with the applicant; facilitating 
meetings; processing applications after approval; and coordinating projects with permitting and inspections staff

16
How does staff demonstrate excellent customer service?

3.2 GUIDE TO DEVELOPMENT

17
How are development review standards clearly articulated? Provide section reference.

18
Does the community follow its documented development review procedures and timelines? How?

19
Does the community have flowcharts of the development process that include timelines?

20
Does the community maintain an online guide to development that explains policies, procedures, and 
steps to obtain approvals?

Yes


No


21

Does the online guide to development include the following:
  Relevant contact information	   Rezoning request process and application
  Relevant meeting schedules	   Variance request process and application
  Easy-to-follow step-by-step flowcharts of 	   Special land use request process and application 
     development processes, including timelines	   Fee schedule
  Conceptual meeting procedures	   Special meeting procedures
  Relevant ordinances to review prior to site 	   Financial assistance tools 
     plan submission	   Design guidelines and related processes
  Site plan review requirements and application	   Building permit requirements and applications
  Clear explanation for site plans that can be approved administratively

Fee schedule

22 Does the community annually review the fee schedule? Yes


No


23 Is the fee schedule updated to cover the community’s true cost to provide services? Yes


No


24 Does the community accept credit card payment for fees? Yes


No


25
In conclusion, what are key next steps to make sure your development review process meets the best 
practice criteria?
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE THREE: Development review process

26
Key players for development review process updates:

27
Timeframe for updates to development review process:

28
Additional explanation/comments:
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE FOUR: Recruitment and education

Community name:

Name of person completing self-evaluation:

NEW APPOINTED/ELECTED OFFICIALS

1 Does the community outline expectations and desired skill sets for open board and commission seats? Yes


No


2
Are the applications for board and commission positions accessible online? Provide link: Yes


No


3
Does the community provide orientation packets to all appointed and elected members of 
development related boards and commissions?

Yes


No


4
What information is included in the orientation packets?

TRAINING

5
Does the community have an annual training budget allocated for elected and appointed officials and 
staff?

Yes


No


6
How does the community track attendance of the governing body, boards, commissions and staff?

7
How does the community identify training needs and trainings that assist in accomplishing stated goals and objectives?

8
How does the community encourage elected and appointed officials and staff to attend trainings?

COLLABORATION

9
How does the community share information between elected and appointed officials and staff?

10 Does the community conduct collaborative work sessions and joint trainings on development topics? Yes


No


11
How is information shared with those not in attendance?

12 Does the planning commission prepare an annual report for the governing body? Yes


No


13
In conclusion, what are key next steps to make sure your recruitment and education process meets the  
best practice criteria?

14
Key stakeholders for recruitment/education:

15
Timeframe for updates to recruitment/education policies and information:

16
Additional explanation/comments:
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE FIVE: Redevelopment Ready Sites®

Community name:

Name of person completing evaluation:

REDEVELOPMENT READY SITES®

1 Does the community maintain an updated list of priority sites to be redeveloped? Yes


No


2
Does the community gather basic information for prioritized redevelopment sites, as found in the best 
practices?

Yes


No


3
Has the community developed a vision for the priority redevelopment sites that include outcomes and 
specific development criteria?

Yes


No


4 Has the community identified champions for the redevelopment site? Yes


No


5
Has the community deemed their priority redevelopment sites controversial?  
If so, how has the community required or provided additional public engagement? Yes


No


6
Has the community identified negotiable development tools, resources and financial incentives for 
prioritized redevelopment sites?

Yes


No


7
Has the community assembled a “Property Information Package” for at least one of the priority sites 
that includes or identifies the criteria listed in the Best Practices?

Yes


No


8
How is the property information package(s) actively marketed?

9 Is the property information package(s) accessible online? Yes


No


10
In conclusion, what are key next steps to make sure your Redevelopment Ready Sites® meet the best 
practice criteria?

11
Key stakeholders for RRsites:

12
Timeframe to complete a property information package for at least one RRSite:

13
Additional explanation/comments:
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE SIX: Community prosperity

Community name:

Name of person completing evaluation:

ECONOMIC DEVELOPMENT STRATEGY

1
Does the community have an approved economic development strategy?
If yes, is it:
  A stand-alone document                 Part of the master plan   Part of the annual budget

Yes


No


2
How does the economic development strategy coordinate with the master plan and capital improvements plan?

3
What economic opportunities and challenges are identified?

4
Does the economic development strategy incorporate recommendations for implementation, including 
goals, actions, timelines and responsible parties?

Yes


No


5
How does the economic development strategy coordinate with a regional economic development strategy?

6
Is the economic development strategy accessible online? 
If yes, provide link:

Yes


No


7
Does the community annually report progress made on the economic development strategy to the governing body?

8
In conclusion, what are key next steps to make sure your economic development strategy meets the Best Practice 
criteria?

9
Key stakeholders for economic development:

10
Timeframe for economic development:

11
Additional explanation/comments:

MARKETING AND PROMOTION

12
Has the community developed a marketing strategy? 
If yes, please provide link:

Yes


No


13
What marketing opportunities and specific strategies to attract businesses, consumers, and real estate 
development to the community have been identified?

14
How does the marketing strategy create or strengthen an image for the community?

15
What approaches have been identified to market priority development sites?
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RRC SELF-EVALUATION FORMS 
BEST PRACTICE SIX: Community prosperity

16 How does the community coordinate marketing efforts with local, regional, and state partners?

17 Is the community’s municipal website updated regularly and easy to navigate? Yes


No


18

Does the community’s website contain or link to the following planning, zoning and development information?
  Master plan and amendments	   Zoning ordinance	   Board and commission applications
  Downtown plan	   Guide to development	   Property information packages
  Corridor plan	   Online payment option	   Economic development strategy
  Capital improvements plan	   Partner organizations

19
In conclusion, what are key next steps to make sure your marketing and promotional strategy meet the best 
practice criteria?

20
Key stakeholders for marketing/promotion:

21
Timeframe for marketing/promotion:

22
Additional explanation/comments:
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I certify that the RRC self- evaluations have been completed accurately.   

Signature

RRC SELF-EVALUATION FORMS

3549-160210

Now that you have completed all six of the RRC self-evaluations, here are the next steps to become 
formally engaged in the program:

• Representative from your community attends all six of the RRC best practice training series sessions.
• Email this completed form to your CATeam specialist.
• Governing body adopts a resolution of intent to participate in the RRC program.



















































































































Form MD-069 (version 2015-05-20) Page 1 of 1

Resolution Adopting the MERS  
Defined Contribution Plan

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.MERS (6377) | Fax 517.703.9711

This Resolution is entered into under the provisions of 1996 PA 220 and the Municipal Employees’ 
Retirement System of Michigan (“MERS”) Plan Document, as each may be amended.  

WHEREAS, the participating entity desires to adopt the MERS Defined Contribution Plan for its 
designated employees; 

WHEREAS, the participating entity has furnished MERS with required data regarding each eligible 
employee and retiree;

WHEREAS, as a condition of MERS membership, and pursuant to the MERS Retirement Board’s 
power as plan administrator and trustee under Plan Document Section 71 and MCL 38.1536, as each 
may be amended, it is appropriate and necessary to enter into a binding agreement providing for the 
administration of the Defined Contribution Plan, the reporting of wages, and the payment of the required 
contributions of a participating entity and withholding of employee contributions; now, therefore, 

IT IS HEREBY RESOLVED:

1.	 On behalf of the participating entity, the governing body of

	 ________________________________________________________ adopts the MERS Defined 
Contribution Plan in accordance with Plan Section 4 for its eligible employees as described 
in the MERS Defined Contribution Adoption Agreement, subject to the MERS Plan 
Document and as authorized by 1996 PA 220, as both may be amended;

2.	 The governing body agrees to the terms of and authorizes

	 (title)_____________________________________________________ to execute the initial 
MERS Defined Contribution Adoption Agreement, a copy of which is attached hereto and 
which is hereby incorporated by reference; and

I hereby certify that the above is a true copy of the Defined Contribution Resolution adopted at the official 
meeting held by the governing body of this municipality: 

Dated: ________________, 20____.             _____________________________________ 
						       

This Resolution shall have no legal effect under the MERS Plan Document until a certified copy 
of this adopting Resolution is filed with MERS, MERS determines that all necessary requirements 
under the Plan Document, the Adoption Agreement, and this Resolution have been met, and 
MERS certifies the Resolution below.

Received and Approved by the Municipal Employees’ Retirement System of Michigan: 

Dated: _______________, 20____.              ________________________________________

(Signature of Authorized Official)

(Authorized MERS Signatory)
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	Yes_15: 
	No_15: 
	Check Box34: Off
	No_16: 
	Yes_16: 
	Check Box35: Yes
	Check Box36: Off
	How does it coordinate with the master plan and capital improvements plan: DDA projects in the CIP must appear in the TIF plan in order to be approved.
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	Key stakeholders for public participation: Board members, staff, residents
	Check Box54: Yes
	Check Box55: Off
	Check Box53: Off
	Check Box56: Yes
	Check Box61: Off
	Check Box57: Yes
	Check Box59: Yes
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	No_24: 
	Check Box70: Off
	Yes_25: 
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	Yes_26: 
	Check Box73: Yes
	No_26: 
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	Section referenceDoes the community allow mixed use in areas of concentrated development by right What districts: B1 village business
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	Additional explanationcomments: 
	Check Box106: Off
	Check Box107: Off
	Check Box108: Off
	Check Box109: Off
	Check Box110: Off
	Check Box111: Off
	Check Box112: Off
	Check Box113: Off
	Check Box114: Yes
	Check Box115: Yes
	Check Box116: Off
	Check Box117: Off
	Check Box118: Off
	Check Box119: Off
	Check Box120: Yes
	Check Box121: Yes
	Check Box122: Yes
	Check Box123: Off
	Check Box124: Yes
	Check Box125: Off
	Check Box126: Yes
	Check Box127: Off
	Check Box128: Yes
	Check Box129: Off
	Community name_3: Cascade Township
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	How does the community assist the developer in soliciting input on a proposal before site plan approval: Provide public hearing list
	undefined_4: Off
	Check Box136: Yes
	undefined_5: Off
	Site plans for permitted uses are approved administratively or by the planning commission Please explain: Small projects are allowed to be approved administratively
	How does community development staff coordinate with permitting and inspections staff to ensure a smooth and timely development process: Building Department checklist
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	Check Box151: Off
	Check Box152: Off
	Yes_41: 
	Check Box153: Off
	No_41: 
	Check Box154: Yes
	Who is the project point person?: Community Development Director
	How does staff demonstrate excellent customer service: Provide open communication in a timely manner
	How are development review standards clearly articulated Provide section reference: Development Review manual, chapter 21
	Does the community follow its documented development review procedures and timelines How: Yes, Planning Staff
	Does the community have flowcharts of the development process that include timelines: Yes
	Yes_42: 
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	No_42: 
	Check Box156: Off
	Check Box164: Off
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	Check Box160: Off
	Does the community accept credit card payment for fees: Credit cards accepted for building permits
	Yes_45: 
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	Check Box162: Yes
	In conclusion what are key next steps to make sure your development review process meets the best practice criteria: manual updates, continual reviews
	Check Box163: Off
	Check Box167: Yes
	Check Box171: Yes
	Check Box172: Yes
	Check Box173: Off
	Check Box174: Off
	Check Box175: Off
	Check Box176: Off
	Check Box177: Off
	Key players for development review process updates: Board members, township staff, Engineer
	Additional explanationcomments_2: 
	Timeframe for updates to development review process: as needed
	Name of person completing selfevaluation_4: Ben Swayze
	Yes_46: 
	Community name_4: Cascade Township
	Check Box178: Off
	No_47: 
	No_46: 
	Check Box179: Yes
	Check Box181: Yes
	Check Box180: Off
	Are the applications for board and commission positions accessible online Provide link: 
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	What information is included in the orientation packets: 
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	How does the community track attendance of the governing body boards commissions and staff: Attendance is taken at every meeting,
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	Check Box189: Off
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	Additional explanationcomments_3: 
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	Yes_52: 
	No_52: 
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	No_57: 
	Check Box201: Yes
	Yes_58: 
	Check Box205: Yes
	Is the property information packages accessible online: 
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	Key stakeholders for RRsites: Manager, Economic Development Director, Boards and Commissions, property owners
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